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PRIVATE AND CONFIDENTIAL 
        
          22 August 2018 
Dear Applicant, 
 
POST OF LAY PASTOR 
 
Thank you for your interest in The Methodist Church and for requesting further information for the 
above vacancy. I am pleased to enclose an Application Pack which contains the following 
information: 
 

 Job Description and Person Specification 

 Application form  
 

If you wish to make an application, please complete the form and return it to the Administrator, 
Circuit Office, Wesley Road Chapel, Wesley Road, Armley LEEDS LS12 1UL by 6pm on the closing date 
which is 24/09/18. It is essential that every section of the application form is completed. Please read 
the job description and person specification carefully as these form the basis of our shortlisting 
process. 
 
It is anticipated that shortlisted candidates will be notified as soon as possible after the closing date 
and will be called to an interview soon after this date. We will do our best to write to applicants who 
are not shortlisted, but if the response to the advertisement is substantial this may not be possible. 
In this case if you do not receive an invitation within three weeks of the closing date please assume 
that on this occasion you have not been shortlisted. 

 
It is good to have your interest in this post and we look forward to receiving your 
application. 
 
Yours sincerely  
  
 
Rev Jo Lightowler 
Superintendent 
Leeds South & West Methodist Circuit 
 
 
 
 
 
 
 
 



The Vision 

Leeds South and West Circuit seeks to develop pastoral work within the circuit churches, nurturing 

our people as they encounter God and grow in faith. This appointment of a Lay Pastor(s) is being 

made, to increase the overall pastoral support available to churches.  

The Circuit is responding to the challenge of changing patterns of ministry by the creation of the 

role(s) of local pastor. The successful candidate(s) will work collaboratively with ordained colleagues 

to care more effectively for all in our church communities. 

The initial focus of work will be at Hunslet and St Andrew’s Methodist Churches, in the southern part 

of the circuit and an additional appointment may also be made supporting churches in the northern 

part of the circuit focused at Adel, Cookridge and Meanwood.  

The Circuit is currently reviewing the pastoral oversight of all its churches and as we reflect on our 

needs for the medium term, there may be the need for the post-holder(s) to work with different 

churches in the future.  

About the Circuit 

We are new circuit, formed in Sept 2015. Encompassing approximately the western half of the City 

of Leeds, the circuit consists of 22 churches, 5 of which are Local Ecumenical Partnerships which are 

composed of a mix of Anglican, Baptist and URC members. The staffing currently includes 6 

presbyters, 1 deacon, 1 full time Children and families development worker and 2 part time 

administrators. The circuit office and resource centre is based at Wesley Road Chapel, Armley. 

The Circuit radiates out from the city centre through the western half of inner city/urban Leeds to 

outlying suburban areas. It covers areas with older style housing in need of redevelopment, housing 

estates with pockets of deprivation and diverse sections of mixed ethnicities and faiths. It also 

encompasses the vibrant student areas of Leeds as well as characterful villages and towns with 

distinct identities and needs. To the south, it has excellent links to the motorway network.  

 

 

 

 

 

 

 



Management responsibilities 

The post will be managed by the Superintendent Minister, Rev Jo Lightowler who may at time 

delegate this responsibility to another ordained member of staff.  

She will be working alongside the successful applicant and is best placed to observe and support the 

work in this area.  

The Circuit will:  

 Provide a suitable induction period  

 Provide line management through the superintendent minister or another nominated 
minister  

 Provide a management group for work of the appointee  

 Support the appointee in continued professional development and training needs.  

 Meet all reasonable expenses  

 Allow at least two days free of responsibilities each week  

 Provide office facilities and appropriate office equipment  

 Prepare a personal development plan with the appointee 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Job Description 

Post: Circuit Lay Pastor – 40 hours per week (may consider job share or part-

time appointment). Up to 2 posts available. A training role may be 

considered for a suitable candidate. The initial appointment will be for 2 

years, being the period for which funding is in place.  The salary will be 

£18,200 – 22,000 per year dependent upon experience. 25 days holiday 

plus statutory holidays. 

Location: The post is a circuit appointment.  The role is home based and initially 

serves Hunslet and Beeston, St Andrew’s Methodist Churches, and the 

churches under the care of the Superintendent Minister.  The roles will be 

reviewed annually and may be subject to a change in focus within the 

circuit, as the role and circuit vision develops, in negotiation with the 

successful candidate. 

Purpose: To promote and deliver excellent pastoral care within the given section of 

the Circuit, both among and beyond members of the Methodist Church. 

 To develop the role of lay participation in pastoral care through training 

and enabling others. 

 To keep appropriate records of pastoral work undertaken in the Circuit. 

 To supplement and enhance the leading of prayer and where applicable to 

share in the leading of pastoral services (baptism, weddings, funerals). 

To fulfil these responsibilities in partnership with others from the Circuit, 

including   staff, stewards and members. 

Responsible to:   The Superintendent Minister of the Circuit, or his/her appointed deputy. 

Supervision:  Due to the nature of this work, in addition to line management by the 

Superintendent or his/ her deputy, the lay pastor will be expected to 

participate in regular conversations with an appropriate trained 

professional, appointed by the Circuit, to ensure you have support and 

structured opportunities to reflect on the nature and practice of pastoral 

ministry. 

Relationships: Circuit Meeting (employing body) 

 Circuit Staff and Stewards, Hospital chaplains, 

 Local Church pastoral care co-ordinators,  

 Local Church safeguarding co-ordinators, 

 Church Members, 



 Other users of Methodist Church premises, 

 Ecumenical partners and other charitable bodies. 

Main Duties  

PASTORAL CARE 

a. Offering pastoral visitation within the churches of the given section of the 
Circuit, with an emphasis on a ministry of prayer and nurturing in Christian faith. 

 

b. In conjunction with the Minister in Pastoral charge and the lay pastoral 
volunteers to respond effectively with pastoral visitation to urgent and known 
needs within the life of the congregations and their communities. 

 

c. Offering appropriate pastoral care before, at and after the time of significant life 
events (birth, marriage, incapacity, death) for members of the Circuit and for 
those who look to the Methodist Church within the community of the given 
section of circuit. 

 

d. Engaging with and developing the prayer life of the given section of circuit 
 

e. Being part of the visible Christian presence in communities across the Circuit, by 
attending relevant events and meetings. 

 

f. With the necessary support and/or training, to lead acts of worship for small 
groups, care homes, extended communions and/or as suitably qualified, 
baptisms. 
 

g. To develop processes whereby the discipleship needs for the individuals in our 
care are more clearly identified.  

 

h. Attendance at the relevant local churches' Pastoral Visitors' Meeting, where 
such exists. 

 

i. Taking opportunities to extend pastoral care beyond the churches by schemes 
such as extended (home) communion (subject to the relevant policies of the 
Methodist Church), worship in care and residential homes and engagement with 
ecumenical schemes. 
 

COMMUNICATION 

a. Ensuring the Circuit’s pastoral care policy and procedures are communicated 
effectively with Church Councils and Church members, and are easily accessible 
to people within and outside the church community via print and digital media 
(including the appropriate use of social media). 

 

b. Working with the local pastoral teams to maintain each local churches 
membership database and liaise with circuit administration regarding 



maintenance and centralisation of membership data.  Keep accurate and 
appropriate records of pastoral work undertaken. Ensuring that databases are 
kept up to date with current Data Protection guidance. 

 

c. Keeping the local section ministry team, including presbyters and church 
pastoral care co-ordinators informed of relevant information. Ensuring that a 
good understanding of Methodist Church Safeguarding Policy is promoted 
across the section of the Circuit Served. 

 

SUPPORTING OTHERS 

a. Encouraging and equipping those appointed by churches to serve as pastoral 
care  
co-ordinators and pastoral visitors by coordinating: 

i. Regular meetings for mutual support and prayer. 

ii. Opportunities for training throughout the year. 

iii. Annual services of recognition for all pastoral visitors. 

 

  Attending, where appropriate, Church Councils, local leadership meetings 

and/or Stewards’ Meetings in order to promote the development of pastoral 

ministry in the local section of churches.  

  Offering appropriate training for local pastoral care teams. 

 

OTHER DUTIES: 

a. Proactively supporting the Circuit Leadership Team. 

b. Any other duties, identified by your line manager, within your capabilities and 
level of responsibility, in order to fulfil the ministry of the Circuit. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Person Specification  

SKILLS, EXPERIENCE AND KNOWLEDGE 

 Ability to develop positive relationships and to build Christian community, unafraid 
of promoting and enabling change were necessary and appropriate 

 Ability to work collaboratively and facilitate the inclusion of all within the church 

 Ability to enable creative forms of worship and to reflect theologically with all ages 
especially elderly members who form a large proportion of our congregations, 
including the ability and confidence to articulate your own faith story 

 Awareness of, and a strong commitment to, good practice in Pastoral work, 
especially in the areas of Safeguarding, confidentiality and maintaining good 
boundaries. A satisfactory enhanced disclosure from the DBS will be essential for this 
post. 

 Ability to communicate effectively, including good written and oral skills, as well as 
experience in creating reports.  

 Good administrative skills pertaining to record keeping, planning, safeguarding and 
data protection.  

 Able to access all areas within the circuit without undue delay 

 Knowledge of the Methodist Church, in particular the Methodist Church’s Pastoral 
provision.  

 Please note that a personal Christian faith is a genuine occupational requirement for 
this post.  
 

QUALIFICATIONS AND TRAINING  

 Proven experience working in Pastoral work is essential 

 Evidence of a commitment to continuing professional development essential 

 Qualification in theology, ministry or Christian Pastoral work desirable  

 Worship leading/Local Preaching/Lay Reader qualification or equivalent desirable 
 

QUALITIES  

 A Christian in good standing with a local church  

 Reflective and self- aware  

 Able to practice and model good self-care 

 A team player who can enthuse others  

 Creative and honest  

 Disciplined and able to act on own initiative 
 

 

 

 
 

 


